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Behaviour Policy 2019-20 

 

1. Aims and Expectations 

 

It is a primary aim at Drove Primary School that every member of the school community feels valued and respected, 

and that each person is treated fairly. We are a caring community and our values are built on mutual trust and 

respect for all. Our behaviour policy aims to promote a learning environment where everyone feels happy, safe and 

secure. 

 

It is a means of promoting good relationships, so that people can work together with the common purpose of 

helping everyone to learn. This policy supports the school community in aiming to allow everyone to work together 

in an effective and considerate way. 

 

This policy aims to help children to grow in a safe and secure environment and to become positive, responsible and 

increasingly independent members of the school community. 

As a school we aim to reward good behaviour choices as it is believed that this will develop an ethos of kindness and 

co-operation throughout our school. 

 

We aim: 

 

 For all children to feel safe in school. 

 

 To develop a secure, stimulating, calm working environment. 

 

 To ensure all children feel valued, respected and listened to. 

 

 To provide opportunities for all children to learn without interruption. 

 

 To promote equal opportunities where children are aware that all adults are striving to provide a consistent and fair 

approach to behaviour. 

 

 To ensure adults are positively reinforcing appropriate behaviour through a positive learning environment. 

 

 To encourage a positive attitude fostering trust, respect for self, others and the environment. 

 

 To adopt an assertive approach to behaviour. 

 

 To make children fully aware of appropriate behaviour and the consequences of their action. 

 

 To encourage everyone to take responsibility for their own behaviour. 

 

 To ensure that all parents are fully informed and involved in our behaviour policy. 

 

  2.   Identifying Appropriate Behaviour 

 

 

2.1 The Classroom 

 Each class establishes and displays ‘Class Values’ which are regularly reviewed and linked to the school values. 

 

 Adults are constantly highlighting and reinforcing positive behaviour through positive language. 

 

 Negative behaviour is analysed to find the positive alternative. This happens through using ABC (Antecedent, 

Behaviour, and Consequence) charts. 

 

 The children are given ownership of the school values through a variety of consultation opportunities. 

 

 



2.2 There are clear consistent procedures for appropriate behaviour during: 

 

 Playtime 

 

 PE 

 

 Movement around the school 

 

 Lunchtime 

 

Children will know these values and procedures and understand them. They will be enforced by all members of staff. 

 

3. School Rules  

 

Children and teachers will focus on the school values and consider the following areas 

 

 Listening and speaking 

 

 Movement around school 

 

 Respect for property and each other 

 

 Truth and honesty  

 

 

3.1 Around the school 

 

 Enter and leave the school building through the correct door, quickly and quietly. 

 

 Children must have the teacher's permission before leaving the classroom for any reason. 

 

 Be polite - open and close doors carefully and safely for adults and each other. 

 

 Walk around the school quietly and sensibly. 

 

 Walk down the stairs on the appropriate side. 

 

 If you have to wait do so quietly. 

 

3.2 Consequences 

 

 Any child running or shouting will be sent back, to walk appropriately using the positive language ‘Show me good 

walking’ and ‘Show me you can do that quietly’. 

 

 Any child not holding open a door for a following child will be sent back using the language ‘Show me you can hold 

doors open’. 

 

3.3 PE 

 Bring appropriate clothing, especially footwear to school each week. 

 

 Hall work to be done in bare feet/with appropriate footwear 

 

 Children must be taught and supervised appropriately in the setting out, using and putting away of equipment. 

 

 Enter hall calmly and wait quietly for instructions. 

 

 Jewellery and watches must be removed (small sleepers or studs are acceptable). 



 

 Long hair must be tied back. 

 

 Excused children work under supervision or watch, wearing appropriate outdoor clothes when necessary. 

 

 Trainers or plimsolls must be worn outside (shoes are not acceptable). 

 

 A note or phone call from parents / carers is required for non-participation. 

 

 Extra footwear and kit is available. 

 

 Shoes must be worn if children leave the hall to walk to the toilet. 

 

 

3.4 Playtime 

 

 

 Children should be encouraged to play together positively. 

 

 All children should go to the toilet before play. LOWER PRIMARY children should use the toilet in emergencies by 

the First Aid Room.  

 

 Children are not allowed in school buildings during playtime unless permission is given. 

 

 Healthy snack may be eaten at playtime. 

 

 Playground benches are for sitting on only. 

 

 First bell, stand still. 

 

 Second bell, walk to class lines on the playground. 

 

 Teachers promptly collect children who walk in quietly and sensibly. 

 

 

3.5 Playground Equipment 

 

A wide range of equipment has been provided to support children during unstructured play sessions.  The children are 

encouraged to develop both their social and physical skills. Adults supervising lunch playtimes should be proactive in 

encouraging children to use the equipment and organise playtime games. 

 

3.6 Dining Hall  

 

 3.7 Foundation Stage / Lower Primary 

 

 Teachers take R – Yr 3 children to the hall for lunch. 

 

 Dinner children collect their lunches as directed by MDSA’s and then go to allocated seats. Packed lunch children sit 

down and begin eating their lunch straight away. 

 

 

3.8 Upper Primary 

 

 Staff supervise children as they collect their coats and lunchboxes.  

 

 Children are supervised on the stairs on their way to the playground.  

 



 Children are supervised in the hall and on the playground by MDSAs 

 

 Children enter and leave the hall quietly. 

 

 Children can talk quietly to children near them. 

 

 Children sit wherever the MDSA directs them. 

 

 Children stay in their seat until they have finished eating and the MDSA has told them they can leave. 

 

 Children eat their food quietly, in a polite and well-mannered way. 

 

 Children put their hand up if they spill anything and the MDSA will help them. 

 

 All children should return their lunch box to the appropriate box and leave the building quietly. 

 

 No children are to come back in to the school without permission. 

 

4 Positive Reinforcement and Promoting Good Behaviour 

 

4.1 Nursery 

 

Our aim is to enable children to develop their own sense of self-discipline, which helps them to recognise the needs 

of others as well as themselves.  We expect the children to be polite and courteous to each other and to adults, and 

to be respectful and tolerant of others.  We also aim to enable the children to develop a positive attitude to their 

learning. 

 

4.2 Reception / Lower Primary / Upper Primary 

 

Reception 

 

In each classroom the Class Dojo programme will be used to encourage and reward positive behaviours. The Class 

Dojo interface will be on display on the interactive whiteboard during the day so that all adults across the setting can 

reward positive behaviour. At the end of the week the child that has the most Dojo Points will be awarded Star of the 

Week. This will be implemented across Reception and also Green and Yellow Nursery. Blue Nursery (2 year old) will 

award their children with stickers to encourage and reward positive behaviours. For outstanding behaviour and 

achievements, children will be placed on the WOW tree. 

 

For children that demonstrate unacceptable behaviour, they will receive a timeout immediately after the incident has 

occurred to reflect on the behaviour they have shown. Children will be placed on timeout in relation to their age 

(one year = one minute). 

 

Lower Primary 

Use Merit Points/ Class Dojo Points as a reward for outstanding work. These will be celebrated in class, weekly – 

The person with the most Merit points will get a certificate using the template that the office already use. 

 

Behaviour system – 

 

We will be using ‘emojis’ to show the emotions linked to undesirable/positive behaviour. There will be 5 steps with 

an appropriate emoji next to each one: 

- I am doing my very best .  

 

- I am making good choices.  

 



- I am ready to learn.  

 

- I need to reflect.  

 

- I need to act on my choices.  

 

Children will begin each day in the middle of the chart (neutral emotion) and will move up when demonstrating 

positive behaviour and down the chart if behaviour is not acceptable. 

 

At the end of each day, if a child is at the top of the chart they will get a sticker next to their name on a class list. 

Once a child has received 20 stickers they will get a prize from their class teacher. 

 

Throughout the day, if a child moves down to the bottom of the chart they will need to be given the opportunity to 

reflect on their behaviour (eg. miss part of the break time) and then right their wrong through a positive action (eg. 

writing a letter of apology). After they have done this they will then return their name to the neutral emotions, to 

start again. 

 

Upper Primary 

 

We are positive in our approach, praising good behaviour and effort.  If inappropriate behaviour does occur, the 

class teacher, Phase Leader, SENCO, Assistant Principal or Principal will work with the child to help them improve 

their behaviour using restorative justice.   We will ensure that parents are aware of difficulties and persistent 

behaviour problems when the situation requires it.  Above all, we aim to provide consistency throughout the school. 

These aims are shared between all the adults and children in the school and we encourage parental support and help 

in promoting them.   

 

• All children may be individually awarded Certificates which are awarded in Friday’s Celebration Assembly.  

• Any reward once given must not be taken away. 

• Children are made aware that every day is a new day. 

 

Red/Yellow Cards 

 

In each classroom on the wall there should be a red and yellow card displayed. In all incidents where behaviour has 

not met the expectations that the class teacher has set and once a warning has been issued children will receive a 

visual warning with the yellow card. The child will be asked to write their own name on the yellow card. If the child 

corrects their own behaviour, their name will be removed from the yellow card. At the end of each day all names 

are removed from the yellow card.  

 

The red card can be used in one of two ways. Children who have been placed on the yellow card and behaviour 

expectations are still not met will be placed on the red card. Once again, children write their own names on these 

cards. Additionally, for more serious behaviours (such as hurting another pupil, lack of respect to a teacher or fellow 

classmate, serious disruption, use of bad language) pupils should write their names directly on to the red card. Pupils 

on the red card are to lose 5 minutes of their break time to reflect on their behaviour with their class teacher and 

an outcome is to be decided (e.g. children to apologise to their friend, teacher, TA etc.). If a child’s name is put on 

the red card for a second time, the child is to taken to see a member of SLT to discuss behaviour and further action. 

If the child is given a third red card, parents are called. If the behaviour is of a more serious nature, parents will be 

called in the first instance. 

 

5. Homophobic Behaviour 

Homophobic language or behaviour is not tolerated in any form at Drove Primary School. Class teachers ensure that 

at the beginning of the academic year that a specific circle time is used to discuss the use of such language. This input 



is age and stage appropriate and in EYFS and LOWER PRIMARY it may focus on kindness and respect, whereas in 

UPPER PRIMARY, the appropriate use of language such as ‘gay’ and ‘lesbian’ will be broached more directly. It will be 

explained to children that such language is never to be used as an insult. Words such as ‘straight’, ‘gay’ and ‘lesbian’ 

are words which explain who different people in society love and have relationships with, and using such words as an 

insult will never be tolerated by our school.  

In incidents of such behaviour/use of language, parents must always be contacted. All incidents must also be recorded 

on CPOMs.   

 

6. Racist Behaviour 

Racist language and behaviour is not tolerated in any form at Drove Primary School. In our values based school 

children will be taught to appreciate and respect our diverse school population and to celebrate our differences and 

similarities. Across all key stages children will be given the opportunities to discuss the differences and similarities in 

our physical appearances, cultural heritage and religious beliefs. All of these discussions will be age and stage 

appropriate. In UPPER PRIMARY there will be more direct discussions about what constitutes as racism. Clarity will 

be given to pupils to help them to understand that racism is not the idea of recognising differences, but the idea of 

assigning negative attributes to another person based on their ethnicity, faith or heritage. 

In incidents of such behaviour/use of language, parents must always be contacted. All incidents must also be recorded 

on CPOMs by the child’s class teacher.   

 

7. Further Action in the case of ongoing poor behaviour 

 

7.1 Phone call to Parent 

 

Purposes of call 

 

1. Child is made aware of the seriousness of the situation, discusses it with parent/s, to modify behaviour. 

 

2. Parent is made aware of the problem and so can support the school's action. 

 

3. Warning of next stage - meeting at school involving parents, child, teacher, Principal. 

 

 

7.2 When working with parents: 

 

a. Setting up a home-school communication book to inform of positives and any issues 

b. Discuss problem with parent  

c. Ensure ABC charts / report cards are completed and given to parents to sign/record their comments. 

Copies of these needs to be given to the Class Teacher / member of SLT on the day of the incident. 

d. Thank parents for support.  

e. If problem continues, seek further advice from the SENCO.  

 

8 The role of the senior leadership team of TWHF and School 

 

8.1 It is the responsibility of the Regional Directors supported by the CEO, under the School Standards and 

Framework Act 1998 and the behaviour and discipline in schools advice for head teachers and school 

staff (DFE-00023-2014) to ensure that the principals and staff implement the school behaviour policy consistently 

throughout the school, and to report to governors, when requested, on the effectiveness of the policy. It is also the 

responsibility of the principal to ensure the health, safety and welfare of all children in the school. 

 

8.2 The principal of Drove Primary School, the staff and the Regional Director implement the policy, by setting the 

standards of behaviour, and by supporting staff in the implementation of the policy. 

 

8.3 The principal of Drove Primary School keeps records of all reported serious incidents of misbehaviour. 

 

8.4 The principal or assistant principle of Drove Primary School has the responsibility for giving fixed-term 

exclusions to individual children for serious acts of misbehaviour. For repeated or very serious acts of anti-social 

behaviour, the CEO has the legal authority to permanently exclude a child. Both these actions are only taken after 

the school governors have been notified. 

 



8.5 If continual contact with a child's parents has been necessary a ‘De-escalating Behaviour Plan’ must be put in place 

with SENCO and/or Principal and ABC charts completed logging every incident to gather evidence for the graduated 

response to behaviour. 

 

Any initiation of first stage of Formal exclusion procedure requires documentation to show that a graduated response 

has been followed, and parents have been made fully aware of problems and possible solutions.  

 

 

9 The role of parents 

9.1 Drove Primary School works collaboratively with parents, so children receive consistent messages about 

how to behave at home and at school. 

 

9.2 We explain the school rules in the school prospectus, and we expect parents to read these 

and support them. 

 

9.3 We expect parents to support their child’s learning, and to co-operate with the school, as set 

out in the home–school agreement. We try to build a supportive dialogue between the home 

and the school, and we inform parents immediately if we have concerns about their child’s 

welfare or behaviour. 

 

9.4 If the school has to use reasonable sanctions to punish a child, parents should support the 

actions of the school. If parents have any concern about the way that their child has been 

treated, they should initially contact the class teacher. If the concern remains, they should 

contact the school governors. If these discussions cannot resolve the problem, a formal 

grievance or appeal process can be implemented. 

 

10 The role of governors (Local Board of Governors) 

 

10.1 The governors have the responsibility of setting down these general guidelines on standards of discipline and 

behaviour, and of reviewing their effectiveness. The governors support the CEO, Regional Director and principal in 

carrying out these guidelines. 

 

10.2 The principal in each setting has the day-to-day authority to implement the school behaviour and discipline 

policy, but governors may give advice to the Regional Director or principal about particular disciplinary issues. The 

Regional Director and principal must take this into account when making decisions about matters of behaviour. 

 

11. Severe occurrences: 

 

11.1 Physical and Verbal Abuse in School 

 

Unprovoked physical abuse of another child may result in the minimum of 1-3 day fixed term exclusion.  Permanent 

exclusion would be considered by the Governors in extreme cases. 

 

Unprovoked verbal abuse of another child will result in a loss of playtime privileges and an appropriate amount of time 

will be spent off the playground.  In very serious cases 1-3 days fixed term exclusion would be considered. 

 

Any child who verbally abuses a member of staff will lose playtime privileges and spend an appropriate amount of time 

off the playground.  In very serious cases 1-3 day fixed term exclusion would be considered. 

 

Any child who physically abuses a member of staff will be given a fixed term exclusion in line with the severity of the 

incident.  Permanent exclusion would be considered by the Governors in extreme cases.  

 

 

11.2 Destruction of Property and Stealing 

 

Children who deliberately destroy school property, including other children’s work will be severely reprimanded and 

exclusion may be considered. 

 

If articles are stolen from the school or from another child these incidences will be investigated thoroughly, with the 



help of the police in more serious cases.  The school takes theft seriously and will deal with it accordingly 

 

 

 

 

 

11.3 Use of Reasonable Force 

 

All members of school staff have a legal power to use reasonable force. This applies to any member of staff at the 

school. It can also apply to people whom the principal has temporarily put in charge of pupils such as unpaid 

volunteers or parents accompanying students on a school organised visit. 

 

(i) Reasonable force can be used to prevent pupils from hurting themselves or others, 

from damaging property, or from causing disorder. 

 

(ii) In school, reasonable force is used for two main purposes – to keep the pupil being restrained safe or to 

keep others around the pupil safe. 

 

(iii) The decision on whether or not to physically intervene is down to the professional 

judgement of the staff member concerned and should always depend on the individual circumstances. 

 

Staff using positive handling holds receive training by Team Teach. Children who require positive handling regularly will 

have a ‘De escalating Behaviour Plan’ outlining their needs. Any incident that requires physical restraint must be 

recorded in the bound book.  

 

12. Behaviour at Playtimes / Lunchtimes 

 

 Children who repeatedly do not conform to appropriate lunchtime behaviour will be excluded for a fixed period. 

 Free school meals children will be provided with a packed lunch to take home.  As a school we do not have to 

have disruptive children on the premises during the lunch hour.  It will be the parent’s responsibility to provide 

appropriate supervision during the exclusion period. 

 

 Exclusion will follow a warning letter informing the parents of their child’s negative behaviour with a period of 

time allowing for improvement. 

 

12.1 Foundation Stage / Lower Primary 

 

1. Child will be warned by an adult. They will receive a second warning. 

 

2. If it continues, child will either walk round with adult or sit out on a bench. 

 

3. If, when the child goes back onto the playground, his inappropriate behaviour continues then the child will be sent 

to the Phase Leader. 

 

4. Appropriate sanctions- 

- missing some playtime – no longer than 5 minutes for every 15 minutes of playtime.  

5. The class teacher must be informed. 

 

 

12.2 Acceptable behaviour 

 

1. Stickers will be awarded by MDSA’s or adult on playground duty. 

2. Children will also be invited to ‘Top Table’ on a Friday and parents informed.  

 

 

12.3 Upper Primary 

 

The playground has been divided into zones providing a variety of play opportunities that cater for the varied needs of 

the Upper Primary children. At lunchtime MDSAs are responsible for particular zones on the playground and additional 



play equipment is brought out.   

 

Positive behaviour will be rewarded with stickers given by the MDSAs 

 

 

13 Bullying 

13.1 

 Bullying has been defined as involving deliberate, unprovoked, physical or psychological harm by a more powerful 

child or group against a weaker child or group. 

 Bullying is usually pre-meditated and forms part of a pattern of behaviour rather than an isolated incident. 

 Name calling, physical abuse, verbal or written threats, extortion, racism, homophobia, sexual threats and isolation 

are all recognised forms of bullying. 

 Any occasion or suspicion that a child is being bullied will be taken very seriously. 

 Everyone involved with the child/children will be alerted to observe and report on the situation to the Principal so 

that it may be monitored closely.  

 Appropriate action will be taken to ensure that any bullying is stopped immediately and parents of all children 

involved will be kept informed. 

 All incidents of homophobia, racism and bullying must be recorded on CPOMs.  

 

14. Severe Cases of Poor Behaviour  

 

 Inform SENCO of concern about a pupil’s behaviour so that pupil can be placed on SEN register. 

 

 At Foundation Stage an Individual Play Plan is written and implemented.  

 

 Parents must be informed of a behaviour concern at Early Help. 

 

 Appropriate IBPs for School Action to be highlighted by Class Teacher.  Copies kept in class black SEN folder, 

planning folder, individual child’s folder if appropriate. 

 

 Behaviour observation sheet to be completed observing child in class for 30 minutes. 

 

 Review IBP at least once each term or in extreme cases more frequently in consultation with SENCO, BST etc. 

 

 It is vital that all incidents of extreme behaviour of identified children are recorded and kept as 

evidence on CPOM’s 

 

 15. Positive Behaviour Management Strategies – Reminders 

 

15.1 General 

 

 Ignore unwanted behaviour as much as possible if it is not too disruptive. Children often play up to get a 

response and attention from peers and adults. 

 

 Praise peers, especially those near to the child who is misbehaving for what they are doing and what you 

would like the child to do.  

E.g. If a child is calling out praise the children who have their hand up and be very specific- “Well done X you 

have your hand up so I can choose you.” As soon as the child who is calling out stops and put their hand up 

use the same words and let them speak. 

 

 Verbalise instructions to another adult so the child can pick up on cues without being spoken to directly. 

E.g. “Mrs X I am looking for children who are sitting still” 

This means the child has an instruction reinforced without being given any attention for fidgeting. 

 

 Think about seating arrangements on the carpet or tables. Use carpet tiles or spots if the children find it 

difficult to stay still or find a sensible place. 



 

 Be a broken record! Repeat instructions and only deal with primary behaviour. Do not get involved in 

responding to secondary behaviour. 

E.g. If a child is refusing to do their work, repeat what they are to do. If they start to argue that it’s boring do 

not get drawn into a conversation about why they think that.  Respond – “You might think so but you still 

need to finish that sentence”. 

 

 Don’t personalise what a child may say and do. React in a calm manner, repeat instructions and distract poor 

behaviour. Remember that their behaviour is not aimed to hurt you, although it may seem like it at the time.  

 

 Use distraction as a technique. If a child is looking around, or is distracted by the behaviour of a peer, regain 

their attention by raising the tone of your voice or show them something different. 

 Look at the way your room is organised ensuring that everything is accessible to the children. 

Do they have to climb over chairs to reach the paint?  Do they know where pencils, books etc are kept? 

 

 Ensure ‘School Values are reinforced daily, including those involving moving around the school. E.g. Lining up 

quietly, walking not running in school and holding doors open for others. 

 

 Treat all children equally. If two children are misbehaving do not just reprimand the child who is normally 

well behaved in class because it is easier. 

 

 

15.2 Language 

 

 Use clear and specific language. “Please sit on your bottom,”   instead of   “I would like you to come and sit 

down nicely” All children benefit from clear instructions, but for children with limited language or cognitive 

skills it is vital for their understanding. As a school we use the language ‘Show me…’ ‘Time for….’ 

 

 Use of ‘Thank you for children not responding to sentence with please. E.g. Change ‘Please sit down.’ To ‘Sit 

down thank you.’ 

 

 Speak slowly and quietly in a low tone. When anxiety levels increase, so does pitch and volume. If a child is 

talking loudly, and you raise your voice to be heard then everyone will end up shouting! 

 

 If a child is behaving inappropriately avoid repeating their name as a way of telling them off.  Instead explain 

clearly what they should be doing. 

 

 Always say  “You need to”  rather than “Would you like to” or “Are you going to” as you are then clearly 

stating what you want to happen and gives less room for the child to say no. 

 

 Use ‘when’ and ‘then’ to focus a child on the activity. 

E.g. “When you finish your writing, then you can go outside”. 

 

 Try to create a win-win situation e.g. ‘You can either pick them up by yourself or I can help you pick them 

up’. In both situations the end result is still the same. 

 

 Limit the number of key words/phrases in any one sentence. 

E.g. “Hands in lap” rather than “Please put your hands in your lap and stop fiddling”. 

 

 Positively phrase instructions. 

E.g. “Show me good walking” rather than “Don’t run”. 

A negative comment focuses on what the child is doing wrong rather than what they should be doing. Walk 

tells them what to do and they can then be rewarded for complying. 

 

 Reinforce instructions with visual clues – hand gestures, visual timetables, modelling etc. 

 



 Speak to children in a way that you expect them to speak to you. “Please” and “Thank you” are very 

important 

  

 

15.3 Praise 

 

 Be specific, instead of  ‘good girl’ give a reason ‘good girl for sitting still’ 

 

 Get down to the child’s level and make eye contact. 

 

 Notice any efforts the child has made – sitting quietly, trying hard, listening etc. Praise and reward are very 

important - even if it only lasts a few seconds -catch them being good. 

 

 Reinforce verbal praise with non-verbal actions – stickers, thumbs up, smiles 

 

 

 


